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O6 yTBepxxaeHum lNopsigka yyeta 4OKYMEHTOB, BXOAALWMX B cOCTaB BMBIMOTEYHOro
doHa
(c uameHeHusimu Ha 2 cespans 2017 ropa)

[OKYMEHT C U3BMEHEHNSIMU, BHECEHHbBIMMU:
npukazoM MuHkynbTypbl Poccum o1 2 dheBpansa 2017 roga N 115 (OdmumnanbHbI MHTEPHET-NOPTanN NpaBoBoOW
nHopmaunm www.pravo.gov.ru, 03.03.2017, N 0001201703030020).

Bo ncnonHeHne nyHkTa 6 ctatbn 12 PepepanbHoro 3akoHa ot 29.12.94 N 78-93 "O 61bnnoteyHom
gene" (CobpaHue 3akoHogaTtenbcTBa Poccuiickon ®epepaumn, 1995, N 1, cT1.2, 2004, N 35, ¢1.3607, 2007, N 27,
c1.3213, 2008, N 30 (4.2), 3616, N 44, c1.4989, 2009, N 23, 2774, N 52 (1 4.), cT.6446)

npuKasblBato:
1. YTBepauTtb MNMopsaaok yyeta JOKYMEHTOB, BXOAAWMX B cOCTaB 6GubnunotevHoro dooHaa (MpuroxeHue).

2. KOHTpOrnb 3a UCMOJNTHEHNEM HACTOSILLIErO NPUKa3a BO3NOXUTb Ha cTaTc-cekpeTapsi - 3amectutens MuHmncTpa
KynbTypbl Poccuiickon Pepepaumn I.I.VBnnesa.

MuHucTp
B.MeguHckmin

B3apeructpmpoBaHo

B MuHncTepcTBe cTuumum
Poccuickon ®enepauun
14 masa 2013 roga,
perncTpaumoHHbii N 28390

MpunoxeHwne. MNopagok ydeTa JOKYMEHTOB, BXOASALLMX B COCTaB
6mnbnmnoTeyHoro dpoHAaa

Mpunoxexve
(c uameHeHunsimu Ha 2 depans 2017 roga)

[. Obwme nonoxeHus

1.1. YyeT pokymeHTOB 6UubnmnoTevHoro ooHaa SBNSIETCA OCHOBOW OTHYETHOCTM U NaHMPOBaHNS AEATENbHOCTY
6nbnmoTekn, cnocobcTByeT 0becnevyeHnto ero COXpaHHoOCTHU.

1.2. YueT BKIOYaeT perncrTpauunio NocTynneHns JOKYMEHTOB B 6MGNMoTeYHbIn hoHA, nx BbiObITUS U3 hoHAa,
UTOroBble AaHHble 0 BenuynHe (06beme) Bcero 6ubnumoteyHoro poHaa v ero nogpasaenos, CTOMMOCTb hoHAA.
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1.3. OcHoBHble TpeboBaHus, NpeabsBrsiemMble K yuyeTy bubnuorteyHoro poHaa:

MofHOTa 1 LOCTOBEPHOCTb YYETHON UHGOpMaLIMK;

onepaTUBHOCTb;

[OKYMEHTUPOBAHHOE O0(POPMIIEHNE KAXA0r0 NOCTYNNEHNA B POHA U KaXX[oro BblObITUS U3 DOHAA;

COBMECTUMOCTb MPUEMOB 1 POPM yyeTa, UX HAa4EeXHOCTb Npy napannenbHoOM UCMNOMb30BaHUM TPaAAULIMOHHON U
aBTOMaTU3UPOBAHHON TEXHOMNOMUN yyeTa;

COOTBETCTBME HOMEHKIATYpbl NOKasaTenen yyeta poHaa aHanorMyHbIM nokasaTensiM rocy4apCTBEHHOM
ONONMOTEYHONM CTAaTUCTUKM.

1.4. YueTy nognexaTt BCce [OKYMEHTbI (MOCTOSAHHOIO, ANIMTENLHOIO, BPEMEHHOIO XpaHeHust), mocTynatowme B
doHA 61MbnmnoTekn n BoibbiBalOLWMe U3 poHaa GbNMoTekn, He3aBUCUMO OT BUAA HOCUTENS.

1.5. YyeT HOKYMEHTOB BeeTCs B perncrTpax MHANBUAYanbHOro 1 CyMMapHOro yyeTa B TPaAWULMOHHOM U (Unu)
3MNeKTPOHHOM BUAE.

1.5.1. Peructpamu nHanBuayanbHOro yyeta JOKYMEHTOB SIBMSIOTCA: perncTpaumMoHHas KHura, kapTodka
permcTpaunn Ha onpegeneHHbl BUA AOKYMEHTa ANs raseT, XXypHarnos, ApyrMx BUAOB AOKYMeHTOoB. [lonyckaeTcs
TakKe permcTtpaMmu MHANBMAYarnbHOro y4yeTta cuymTaTb Tonorpadmnyeckyto onuch (Katanor), y4eTHbIn KaTanor,
y4YeTHbIN hann ¢ BbIXOAHBIMY hopMamMu, OpMUPYEMBIMU B NMOPALKE MHBEHTAPHbBIX UMW UHbIX
naeHTNUKaLMOHHBIX HOMEPOB JOKYMEHTOB.

Pernctpbl nHanBMAYyanbLHOro yyeta 4OKYMEHTOB BMGIMOTeYHOro ooHaa CoaepKaT PeKBU3UTDI,
NOEHTUULNPYIOLLNE KaXAbIN LOKYMEHT C yKa3aHUEM CBEAEHUI O MOCTYMMEHUM AOKYMEHTa U O €ro BbIObITUM U3
6nbnmoTeyHoro doHaa.

1.5.2. Peructpamm cymmapHoro y4yeta LOKYMEHTOB SIBMSATCS: KHUra cyMMapHoro yyeta 6ubnuotedHoro doHaa,
NNCTbI CyMMapHoro yyeta 6ubnumoteyHoro dpoHaa, ypHan. [jonyckaTcs pasnmyHbie MOAUMUKALUN KHUTA
CyMMapHOro yyeta. HezaBucrMmo oT Buaa y4eTHOro JOKyMeHTa perncTpbl CyMMapHOro yyeTa coaepxaT Tpu
B3aMMOCBSI3aHHbIE YacTu:

"MMocTynneHne AOKyMEHTOB B 6MGnMoTeyHbIn hoHa",

"BbIObITUE AOKYMEHTOB M3 GUGNIMOTEYHOro hoHaa",

"UTorn aBmxeHus 6MbnmnoTeyHoro ooHaa: UTOroBble AaHHbIE Ha KOHEL, OTYeTHOro nepuoga".

O606LLeHHbIE AaHHbIE OTPAXaKTCSA B KAXA0OW YacTu permctpa CyMMapHoOro yyeta. B anekTpoHHom cucteme yveta
3TW YaCTU VHTErPUPYKTCS B €QUHbIV yYEeTHbIN halin.

1.6. CyMmapHbIii U MHAMBUAYaNbHbIA y4eT oHAa BEAETCA CTPYKTYPHbIMU NoapasfaeneHnsaMm 6ubnmoTeku, B
BeeHNUN KOTOPbIX HAXOOAUTCA KOMMMeKToBaHWe oHaa, a Takxke noapasaeneHnsamu, obecrnednsaoLLmmm

XpaHeHVe 1 UCMOoSb30BaHNe 3aKpenrieHHbIX 3a HUMK YacTel obLliero oHaa GubnmnoTeku.

1.7. CtaTucTmnyeckas uHdgopmaumsa o opMmnpoBaHmm 6nbnmnotevHoro ooHaa No nToram roga NpeacTaBnsieTcs B
MMaBHbIN NHPOPMALMOHHO-BbIYNCIUTENbHBIV LEeHTP MuHKynbTypbl Poccuu.

Il. EAuHMubl yyeTa 6GubnmnoTteyHoro poHga



2.1. BenununHa (06beM) 1 ABWxeHUe hoHAA N3MePSAIOTCS B YHUPULMPOBaHHbIX eAMHMLAX yyeTa.

OCHOBHbLIMY eAnHMLaMn y4qyeTa JOKYMEHTOB O1bnmnoTeyHoro doHAa ABNAKTCH 3K3eMMNAAp U Ha3BaHWe, ANs raset
- ro0OBOW KOMMMEKT U Ha3BaHue.

[ononHuTensHbIMU eANHULAMN yyeTa oHAa ABNAKTCA ro40BOW KOMMMEKT, METPOMOsiKa, nogLmnseka
(nepenneTHaﬂ e}J,VIHVILI,a); ONA 3NEKTPOHHbIX OOKYMEHTOB - eAUHNLUa NaMATU OaHHbIX.

2.2. Obwasn BenuymHa 6ubnunoteyHoro boHAa B LEerioM 1 ero nogpasgernios, B TOM YMCHe CeTEBbIX MOKaNbHbIX
OOKYMEHTOB 1 CeTEBbIX YAaNneHHbIX AOKYMEHTOB, Y4YMTbIBAETCS B 9K3eMNrisipax, HoBbl€ NOCTYMMAEeHUs - B
3K3eMnnApax U HasBaHusX. YMCro roaoBbIX KOMMIIEKTOB ra3eT NpYpPaBHMBAETCS K YMCIY SK3EMMMSPOB.

[ll. Y4yeT oOKyMeHTOB Mo BMaam n KaTeropusim

3.1. MNMeyvaTHble U3gaHma N HeonybNMKOBaHHbIE [OKYMEHTbI.

K neyaTHbIMM M3[aHNAM OTHOCATCSA TUPaXKMPOBAHHbIE U34aHUS, MONyYEHHbIE NevaTaHueM U TUCHEHWEM,
nonurpadguyeckn camocToAaTenlbHO OPOPMIIEHHbIE: KHUM, BPOLLIIOPLI, XYpHarbl, IPOAOKaoLWmMecs n3gaHus,
NUCTOBbIE U3[AHWS, ra3eTbl, N30U34aHNS, HOTHbIE U3AaHUs, kKapTorpaduyeckre n3gaHus, HOpMaTUBHO-
TEXHUYECKNE N TEXHNYECKUE [OKYMEHTbI, aBTopedepatsl guccepTaumn.

K Heony6nmMkoBaHHbIM OKYMEHTaM OTHOCSITCS PYKOMUCHbIE JOKYMEHTbI (PYKOMUCHbIE KHUTU U apXUBHbIE
OOKYMEHTbI), @ TakkKe OOKYMEHTbI, U3rOTOBMEHHbIE B €AMHNYHBIX 3K3eMMnsapax, asnswolmeca obbekramm
WHTENMNEeKTyanbHOW COOCTBEHHOCTU (AENOHMPOBaHHbIE HAay4Hble PaboTbl, ANCCepTaL MK, NPENPUHTLI, OTYETLI O
Hay4HO-uccregoBaTeNbCKknX paboTax, nepeBobl, ONMCaHUs anropuTMoB 1 nporpamm OBM, npoekTHo -
KOHCTPYKTOpPCKas OKYMEHTaLMs), TaKTUIbHblE PYKOAENbHbIE U3[aHWs AN crenbiX U criaboBmasaLmx.
PykonucHble JOKYMEHTbI, BXOAsSLWMe B B1UGnmMoTevHble oHAbI, ABNAIOTCSA COCTaBHOM YacTbio ApxuBHoOro doHaa
Poccuiickon ®enepaunm n yuntbiBatoTCA B COOTBETCTBUN C HOPMATUBHBIMY 1 MPABOBbLIMU aKTaMu Mo y4eTy
apXMBHbIX JOKYMEHTOB U HacToAwmM Nopsagkom.

3.1.1. KHuru n 6poLutopbl y4UTEIBAOTCA B 3K3EMMIsIpax U Ha3BaHMUsX.

Kak oTaenbHbIN 3K3eMNIIAP U Kak OTAETbHOE Ha3BaHWe yYUTbIBAOTCA:

Kaxkgoe oTaenbHoe u3naHve (kHura, 6polutopa);

KaXkaoe BXoAsilee B KOHBOMIOT U3faHue;

KaXabli OTAENbHbIN TOM (BbINYCK, YaCTb) MHOrOTOMHOMO U34aHWs, UMELWMIA MHOMBUAYaNnbHOE 3arnaBue;
Kaxkaas u3 6poLutop, BbiMyLLEHHbIX B 00beANHSAOLWEN NX N34aTeNbCKON nanke, 0b6oxke, MaHXeTKe;

Kaxxgasi KHura unm 6potutopa, BXOAALLAs B KHUXKHYIO CEPUO (HYMEPOBAHHYHO NN HEHYMEPOBAHHYHO);

OoTAEeNbHO U3gaHHble NMPUNOXeHUA K KHUram m 6p0Lu|opaM, nvewumne nHognemnayanbHoe 3arnasme u
CaMOCTOATESNTbHOE 3HA4YeHue.

3.1.2. [JoKyMeHTbI, BbIMOJTHEHHbIE penbedHO-TOUYEYHbIM WpndToM (WpndToM Bpanns), yuutbiBaoTCcAa B
3K3eMMmsipax u Ha3BaHUSX.

OK3eMnnsApom AN AaHHOro BUAA U3OaHWN ABNAETCA KaXaaa U3 KHUM KOMMNeKTa, 06beanHEHHbIX 06LLum
Ha3BaHWEM.



Kak o4HO Ha3BaHWe y4nUTbiBAEeTCHA KOMMIIEKT U3LAHUA HE3ABUCKMMO OT YMCIa BXOAALWLMX B HETO KHUT.
3.1.3. >KypHanbl 1 npogorKalLmnecs n3gaHus yYnTbiBaloTCA B 9K3eMMspax U Ha3BaHUAX.

3K3eMI'IJ'IF|pOM CHNnTaeTCcda HomMep, TOM, BbiNyCK, U3daHHble NO OTAESNIbHOCTU, a TakKXXe KOMNJIeKT HOMepoB, TOMOB,
BbIMYCKOB, nepenyfieTeHHbIX B OONH OnoK M3gaTenbLCTBOM.

Kak ogHO Ha3BaHue y4ynTbiBaeTCA KOMNIEKT HOMepPOoB, TOMOB, BbIlNYyCKOB, 06pa3y|ou.|,|/|x oTAeNnbHYO eduHULY C
OTNNYUTENbHbIM 3arnaBnemMm. I'Ip|/| NU3MEHeHUn 3arnasusi HOBOWM yquH0|7| e[VH1LEeN cunTaeTcsa usgaHue, ecnu

n3meHeHne BHeCeHO B NepBble NATb CIIOB 3arnaBus.

I'IepmonmquKMe NMPUNOXeHUA K XypHariam, BbiXoadAllne caMoCToATes1IbHO, MeLlne nHaonemuagyanbHoe 3arnasune
n CO6CTBeHHyIO HymMmepauuio, y4nTbiBaKOTCA KaK OTAesIbHble 3K3eMNnAapbl U OTAESIbHble Ha3BaHUA.

Kaxpaasi cepusi npoforkatolerocs n3gaHusi, uMmetoLas HaMBuayansHoe 3arnasme u cobCTBEHHY HyMepaLuio
BbIMYCKOB, Y4YMTbIBAETCA Kak OTAENbHOE Ha3BaHUe.

Kaxabln camoCcTosATENbHbIV TOM (BbIMYCK) MPOAOMKAOLWErocs 3faHnsa y4uTbiBaeTCs Kak OTAeNbHOe Has3BaHue.
3.1.4. [a3eTbl yUMTbLIBAKOTCS B rO4OBbIX KOMMMEKTAX U HA3BaHUSX.

Kak ogHO Ha3BaHWe y4nTbiBaeTCS KOMMIEKT ra3eT, 0b6pa3sytolmx oTAENbHY0 eQUHNULY C OTANYUTENbHbLIM
3arnasuem. [pu n3ameHeHUn 3arnaBus HOBOM YY4ETHOW €AUHMLIEN CUMTAETCS M3gaHue, ecriv USMEHeHe BHECEHO B
nepBble NATb CMOB 3arnaBus.

OaHoaHeBHbIE (paSOBble) ra3eTbl yH4UTbIBAOTCA B IK3eMnndapax (Homep, BbII'IyCK) N Ha3BaHUAX.

OTaenbHO N3gaHHbIe NepuoanYecKme NPUMOXKeHUs K raseTam, MMeroLLne UHOVBMAYanbHOe 3arnasme 1
COBCTBEHHYI0 HYMepaLuio, yYUTbIBAIOTCA CaMOCTOATENbHO.

3.1.5. Visonsnanus (anb6GoMbl, KOMMEKTbI, OTAENbHbIE NIMCTOBbIE U3AaHNSA) U penbedHo-rpaduyeckne nocodus
ANS crenbiX U cnaboBMOSALLMX YYUTHIBAOTCS B 9K3EMMSIpax U HasBaHMUSIX.

Kak oToenbHbIV 9K3eMNNSp U OTAENbHOE Ha3BaHMe y4YuTbIBAETCS KaXabl NUCT (BblMyCK) Cepun U30U3AaHuN, He
06beVHEHHbIE N34aTENBCKOW Mankon (06MOXKOM, MaHXETKOW).

JlnctoBble n3gaHus, o6beanHeHHbIE N3JaTenbCKoM Nankon (06M0XKKON, MaHXeTKON, 06epTKOM) yUYnTLIBAIOTCS Kak
OAMH 3K3eMMNIiAp U OAHO Ha3BaHue.

3.1.6. HoTHble n3gaHus yunTbiBalOTCS B 3K3eMMspax U Ha3BaHUAX.

Kak oTaoenbHble 3k3eMnnspbl U OTAENbHbIE HAa3BaHNUS YYMTbLIBAKOTCS:

CamMoCTOATENbHbIE HOTHbIE N3aaHUsA, 06beanHEHHbIE B OAHOM nepennieTe (KOHBOMITE);
oTAenbHble NapTMK (ronoca) 1 NapTuTypa (Knaeup), n3gaHHble pas3fenbHo.

Kak ogunH ak3emnnsap n 04HO Ha3BaHUE YYUTbIBAKOTCSA:

oTAenbHble NapTuK (ronoca), 06beAMHEHHbIE C MAPTUTYPON (KNaBMpPOM) B OAHOM M34aHWK, a Takke napTuu,
06beavHEHHbIE N34AaTENbCKOM Nankon (06M0XKON).

3.1.7. KapTorpadumueckme nsgaHus yuntbiBatoTCA B 9K3EMMMSPax 1 Ha3BaHUSAX.

Kak oTaenbHbIN 9K3eMnNap U OTAENbHOE Ha3BaHue YYNTbIBAKOTCA:



atnachbl, COCToAWMe N3 oTAelIbHbIX HYMEePOBaHHbIX UMW OAaTUPOBAHHbIX BbIMYyCKOB;

Kaxkabln BbIMyCK cepw7|Horo n3gaHna KapTbl U atnaca.

Kak oWH 3K3eMnnsp 1 O4HO Ha3BaHUe yYnUTbIBAeTCS KapTa, M34aHHas Ha HECKOMbKMUX nucTax (noanexalumx
cKkrenke), o0 beanHeHHbIX 06LLMM 3arnaBmem.

MHoroTomMHble (MHOrONMCTOBBIE) KapTorpadudeckne nsgaHms, obbegmHeHHble 06LLMM 3arnaBnem, y4nThbiBaloTCS
no KONM4YecTBy TOMOB W OJHOMY Ha3BaHWI.

OTAenbHO N3faHHbIe, HO HE MEILLME CaAMOCTOATENBHOMO 3Ha4YeHNs, KapTorpaduyeckne NPUNOXeHNs K
pasnuyHbIM U3gaHuaM (KH1ram, GpoLutopam, XypHanam) y4nTbiBaTCa eAnHbIM KOMMIIEKTOM C OCHOBHbIM
n3gaHmem.

3.1.8. HopmaTBHO-TEXHNYECKNE N TEXHNYECKNE JOKYMEHTbI (MaTEHTHbIE JOKYMEHTbI, TUMOBbIE NPOEKTbI 1
YepTexu, kaTanory NPoMblLLIEHHOro 06opyAoBaHNSA U U3AeNnin, HOpMaTBHbIE OKYMEHTbI MO CTaHA4apTu3aumm,
TeXHUYeCcKue ycrioBms, pyKoBOASLINE AOKYMEHTbI U MpaBua) y4MTbiBaOTCA B 9K3eMNAspax U HasBaHusAX.

Kak oguH ak3emMnnsap 1 04HO Ha3BaHWe yYuTbIBAKOTCA CTaHAAPThI M KaTanory NpoMbILLIEHHOro 060pyAoBaHNS 1
n3fgenui, BoiMyLleHHble B 06beanHSoLWen nx nsgaTenbckon nanke (06noxke) Npu Hanuuny Ha nanke obLien
LieHbl, CoAepXaHus BCEro U3faHus, eauHbIX BbIXOOHbIX AaHHbIX.

Kak oToenbHbIN 9K3eMNNSp U OTAENbHOE Ha3BaHMe yYUTbIBAOTCS CTaHAAPTLI M KaTtanory NpoMbILLNIEHHOTO
obopyAoBaHWA 1 M3Zenuin, Apyrve cneumanbHble BUAbl JOKYMEHTOB, BbiNyLUEHHbIE B BUAE OTAEMNbHbIX JIUCTOB,
€CNU KaxXablii U3 HUX MeeT CBOM BbIXOAHbIE AaHHbIe, LieHy, TUPaX, Aaxe ecrnv oHWN 06beanHEeHbl OOHOWN
n3gaTenbCckom nankon (06noXKonm).

3.1.9. HeonybnvkoBaHHble AOKYMEHTbI YYNTLIBAKOTCHA B 9K3EMMSAPax 1 Ha3BaHUSX.

Kak ognH ak3eMnnsap u ogHO Ha3BaHue Y4YUTbIBaAKOTCA:

AENOHNPOBaHHasa Hay4yHas paboTa (KOMMeKT, COCTOSALLMI U3 ABYX 3K3eMNNAPOB paboTbl) 1 CONPOBOAUTENbHbIE
AOKYMEHTbI;

HEOI'IyGJ'II/IKOBaHHbIe OOKYMEHTDI, CGpOLIJPOpOBaHHbIe NNn coaepkalimeca B OTAENbHOM narnke.

[na KOHCTPYKTOPCKON JOKYMEHTauU eAMHNLEN yYeTa ABMSeTCH YepTeX UMM NOSHbIA KOMMIEKT KOHCTPYKTOPCKMX
AOKYMEHTOB, OTHOCSALUMXCH K OAHOMY U3AENni0 (0OBbEKTY).

3.1.10. O6HOBNsiIeMOE NevYaTHOE U3aaHre YYnTbIBAaeTCs Kak OTAeNbHOE Ha3BaHUE 1 OTAENbHbIV 3K3EMMNSP Npu
nepBMYHOM MOCTYMNeHMn B bubnumoTeky. MNocnegytoLme nocTynneHms BKNaaHbIX NMMCTOB, NPpeAHa3Ha4YeHHbIX As
OOMONHEHNS UM 3aMeHbl COOTBETCTBYIOLLIMX JIMCTOB B U3AAHWUU, OTAEMNBHOMY y4eTy He MoArnexar.

3.1.11. dakcumunbHoe nsgaHne y4nTblBaeTCs Kak opurnHarn.

3.2. AyavoBuayanbHble LOKYMEHTHI.

K ayanoBnsyanbHbIM AOKYMEHTaM OTHOCATCA (*)OHOLI,OKyMeHTbI, BMOEOOOKYMEHThI, CbOTO,D,OKyMEHTbI,
KMHOOQOKYMEHTbI.

3.2.1. EanHuuamu yyeta choHpa ayanoBm3yarnbHbIX JOKYMEHTOB SBISIOTCS 9K3eMMsp U HasBaHue.

Kak oTaenbHbIn ak3eMnnsap YYUTbIBAKOTCA:



AVCK - ANs rpammniacTUHOK;
KaTyLuka, kacceTa unu 606uHa - Ans MarHUTHbIX poHorpamm;
KacceTa - ANnst BUAEOLOKYMEHTOB;

Kagp - Ans OTOAOKYMEHTOB (ANano3nT1BOB, CranaoB);
606uHa - onsa KMHOMUNBLMOB.

Kak ogHo HasBaHWe y4uTbiBaOTCS:

OTAENbHO BbINyLLEHHas rpaMniiacTuHka, kacceta nubo komnnekT (ansbom) rpamnnacT1HOK, Kaccer,
06BbeANHEHHbIX 0O MM Ha3BaHUEM;

MarHuTHas hoHorpaMmMa Ha OLHOW KaTyLlke (KacceTe), MarHUTHas poHorpaMma Ha HECKOMbKUX KaTyLukax
(kacceTax), 06beANHEHHbIX OOLLUM Ha3BaHMEM;

OTAENbHO U3OAaHHbIA POHOAOKYMEHT UIM KOMMIEKT (POHOLOKYMEHTOB, 06 beAMHEHHbIX OOLLMM 3arnaBuemM;

KMHOMUIBM, AnaduibM HE3aBUCKMO OT YMCHa COCTaBMAIOLMNX YacTel Unu kagpoBs (4515 KoMniekTa
Onanos3nTMBOB).

3.2.2. Ay,qmosmayaanble AOKYMEHTbI, ABndarowmeca npunoxXeHnem K pasnnyHbiM nsgaHnam U BblNoNHAKOLWNE
CaMOCTOATENbHbIE beHKLI,VIVI, a TakKXe ncnonb3yemblie B pa60Te OoTAENIbHO OT OCHOBHOIO n3gaHua, MoryT
Y4nUTbIBaTbCA KaK OTAeJIbHbl€ 3K3eMNiiAapbl.

3.3. lokymMeHTbl Ha MUKpodopmax.
K nokymeHTam Ha MUKpodopMax OTHOCATCS MUKPOUIBMbI 1 MUKPOMULLIN.
3.3.1. EAnHnuamn y4eta AOKYMEHTOB Ha MUKpPOopMax ABNAIOTCA 3K3EMMNNAP 1 Ha3BaHMe.

OK3eMnNaApoM Ans JOKYMEHTOB Ha MUKpOopMax ABMASIOTCHA: PYMOH - AN MUKPOMIbMOB; duwa - Ans
MUKPOULL.

Kak ogHO Ha3BaHue y4nTbiBaeTCs KOMMMIEKT MUKPOMUNBMOB NN MUKpoduLL, 06 begnHEHHbIX 00LWMM 3arnaBurem,
HEe3aBMCUMO OT YKCna COCTaBNALWMNX YacTen.

3.3.2. O6wuin obbem hoHaa AOKYMEHTOB HAa MUKPOOPMaX yHYMTHIBAETCS MO KONMMYECTBY PYJIOHOB 1 (OULL,
BKITHOYas KOMUM pasHbIX NMOKONEHWI (apXxvBHbIE/pe3epBHbIE U NMOMNb30BaTENbLCKUE).

3.4. OneKTPOHHbIE AOKYMEHTHI.

K anekTpoHHbIM [OKYMEHTaM OTHOCSTCS AOKYMEHTbl Ha CbeMHbIX HOCUTENSX (KOMMNaKT-AnCKK, dneLl-kapTbl);
AOKYMEHTbI, pasmeLlaemMble Ha XeCTKOM AUCKe KoMMbloTepa (cepBepe) bubnuoTtekn n 4OCTYMHbIE NONb3oBaTENAM
yepes MHPOPMALIMOHHO-TENEKOMMYHMKALIMOHHBbIE CETU (4anee - ceTeBble NoKanbHble JOKYMEHTbI); JOKYMEHTbI,
pasmMellaemMble Ha aBTOHOMHbIX aBTOMaTU3NPOBaHHbIX paboynx cTaHuusax bubnvoTekn (ganee -
WHCTanNNMpoBaHHble JOKYMEHTbI); AOKYMEHTbI, pa3MeLLeHHble Ha BHELLHUX TEXHUYECKUX CpeacTBax, nonyvyaemMble
61bnrnoTeKkol BO BpeMEHHOE Monb3oBaHne Yyepes MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHbIE CETU Ha YCNOBMAX
[A0roBopa, KOHTpaKTa, MMLEH3VOHHOTO COrnaLleHns ¢ Mpomu3BoauTENsMM nHdopmaummn (aanee - ceTeBble
yOaneHHble JOKYMEHThI).

3.4.1. EanHnuammn ydyeTa 3N1EKTPOHHbIX JOKYMEHTOB Ha CbeMHbIX HOCUTENAX ABNAKTCA 3K3eMNidap 1 Ha3BaHUE.



3.4.1.1. Kak oTAenbHbI 3K3eMMIIsp YYUTbIBAETCH KaXAbI aBTOHOMHbIN 0OBbEKT (KOMMNAaKT-OUCK).

Kak oTaenbHble 3K3eMNnApbl MOTYT YYUTbIBATbCA NPUITOXEHUA K pa3iiMdHbIM U3OaHUAM, BbiNONHAKOLWNE
camMocCToATENbHbIE d)yHKLWII/I, a TakXxe ncnolb3yembie B pa60Te OoTAENbHO OT OCHOBHOIO n3gaHuA.

Kak oTaenbHble ak3eMnnsapbl He YYUTbIBAOTCA KOMMNAKT-ANCKN, €CNn OHU NpenCcTaBnAalT cobowm BKInagky
(BJ'IO)KeHVIe) B n3gaHme unn ero HeotbemriemMmoe npurioXxeHue.

3.4.1.2. Kak ogHO Ha3BaHue y4uTbIBalOTCS:

OTAENbHO BbIMYLUEHHbIV KOMNAKT-ANCK;

KaXKabl KOMNAKT-ANCK, BXOOALWMNIA B HYMEPOBAHHYIO UM HEHYMEPOBAHHYIO CEP U0 ANEKTPOHHBLIX N3AaHUN;
KOMMMEKT KOMMNaKT-ANCKOB, 06 beAMHEHHbIX OB MM Ha3BaHUEM;

M3[aHHble B KAYECTBE CaMOCTOATENbHbIX N30aHWUIA NMPUNOXEHUS K N30aHNAM noboro apyroro suaa, nmewuine
cobcTBEHHOE 3arnaBue u gonyckawuwue nx ncnonb3osaHme be3 06pau4eva K OCHOBHOMY 13 4aHulto.

3.4.1.3. B fokymeHTax Ha drielu-kapTax Kak OOUH 3K3eMNsp U OAHO Ha3BaHWE YYNTbIBAETCH KaX4oe LienoCTHOe
npoun3BefeHve, MetoLLee camoCcTosATeNbHOe 3arnasue.

3.4.2. EAnHMuamMun y4eTa ceTeBbIX JIOKamNbHbIX U MHCTaNIMPOBaHHbIX JOKYMEHTOB SABMAKTCA 9k3eMnnsp (ycrnoBHas
eavH1La yyeTa) 1 Ha3BaHue.

Kak ogHo HasBaHWe y4uTbiBaeTCs LEeNoCTHOe NPOU3BEeAEHNE, MMEIOLLEE CaMOCTOATENBHOE 3arnaBsne, BHe
3aBWCMMOCTYM OT ero npeacTasneHusi. Kak ogHa eauHuLa y4nTbiBaeTCS NOMOMHAEMbIA 1 0BHOBNSIEMbIN
SMEKTPOHHbIN JOKYMEHT.

3K3EMI'IJ'I$|pOM ABNAETCA OOKYMEHT B onpeneneHHoM dopmaTe XpaHeHUsa unu npegcrasneHuns. dopmaTbl O4HON K
TOW X€ eANHULbI KOHTEeHTa YYUTbLIBAKOTCA OTAOENbHO.

3.4.3. EAnHnuamun yyeTta ceTeBbIX YAaneHHbIX JOKYMEHTOB SBMAIOTCA 3K3eMnnsAp (YCroBHas eAnHMLA yveTa) u
Ha3BaHue.

Kak oguH 3k3eMnnsp 1 0gHO Ha3BaHUE yYUTbIBAETCSA KaXblI MOMHOTEKCTOBbIM 3NEKTPOHHbINA LOKYMEHT,
MMELLNIN CaMOCTOATENbHOE 3arnaBsune, BKIIOYEHHbIA B NaKeT, K KOTOPOMY 0GOOPMITEHO NPaBO AOCTyna y ero
npounssoauTens. Kak ogqHa eguHnua yunTbiBaeTCcs NOMOMHAEMbIA U OOHOBMSIEMbIA SNEKTPOHHbIA AOKYM EHT.

V. YyeT noctynneHms JOKYMEHTOB B BMONMOTEYHbIN hOHA

[lokymeHTbl nocTynatoT B 6ubnunoTteky n BknovaTcs B 6nbnuoTteyHsii PoHA B pesynbTaTte nocTtaBku
065a3aTenbHOro ak3emnnapa, Nokynky (MOANUCKKM, o6MeHa, AapeHnsi, NOXXepPTBOBaHMSA, KONMMPOBAHUSA OPUTMHANoB
13 ooHaa GUbnmoTekn).

4.1. JOKyMEHTbI MPUHMMAIOTCH MO NEPBUYHBIM YYETHBIM JOKYMEHTaM (HaknagHas, akT), BKIYaoLWmM CnmMCcoK
NOCTYMNEHUN.

4.1.1. Mpuem OOKYMEHTOB, NOCTynawLmx B 61GnnoTeky 6e3 nepBryHbIX JOKYMEHTOB Ha 6e3B03Me3aHOI OCHOBE
(oBsi3aTenbHbIE 3K3EMMISAPbI, AEN03UTHbLIE 9K3EMMIISAPbLI MEXAYHAaPOAHbIX OpraHu3auuii, 6essosmesgHbie
MOCTYMIEHNS U3 HEU3BECTHbIX M @HOHUMHbBIX UCTOYHMKOB), OCDOPMITIAETCSH aKTOM O NMPUEMe [0KYMEHTOB.



4.1.2. MpuemM OOKYMEHTOB, NocTynarLLmMx B GUBNMOTEKY OT lopuanYeckoro, ranyeckoro nvua B Buae Aapa c
yKasaHWeM ero HasHayeHus Ans nononHeHus 6ubnuoteyHoro doHaa, odopmMIseTcs 4OrOBOPOM NOXepTBOBaHMUS

B COOTBETCTBMU C [[paxagaHckum kogekcom Poccunckon Pepgepaunn(ct.574, 582) .

paxgaHckmii kogekc Poccuickon ®epepaunn. Yactb BTopas ot 26 sHB. 1996 roga N 14-93 // Cobp.
3akoHogaTenbcTBa Poc. ®epepauun. - 1996 roa. - N 5, ¢1.410. - ¢.1110-1296.

4.1.3. Tpuem [OKYMEHTOB OT YnTaTenen B3aMeH yTePsiHHbIX N MPU3HAHHbIX PABHOLIEHHLIMU YTPaYE€HHbIM,
odhopmnsieTcs akToM O MpuemMe JOKYMEHTOB B3aMeH YyTepsHHbIX. B akTe ykasbiBatoeTca hamunus, nHuumansl
ynTaTens, ceefeHns 06 yTepsaHHbIX U3gaHuaX (PermcTpaumoHHbIn HoMep, KpaTkoe Bubnuorpadunyeckoe onucaHue
n3gaHus, LeHa), CBeeHns O MPUHATLIX N3AaHusax (kpatkoe bubnuorpadguyeckoe onvcaHne nsfgaHus, LeHa),
noAanucu YutaTens u NpUHNUMaloLen CTOPOHbI.

4.2. OLeHKa CTOMMOCTU NepuoanYeckmux U3daHnii, NnocTynawLwmnx B 6ubnmMoTeky Ha BpeMeHHOe XpaHeHue, He
npovsBoamnTCS.

4.3. okymeHTbIl, nocTynawwue B GubnuoTeky, nognexaTt CyMMapHOMY y4eTy.

4.3.1. CBegeHus o BKkItoYaeMblx B OMONMOTEYHbIN DOHA AOKYMEHTaxX (OUKCUPYIOTCS B KHUFe CYMMapHOro yvyeTa
6mbnmoTeyHoro oHaa unm B A4pyrom BUAE perncrpa cornacHo n.1.5.2.

Pernctpbl cyMMapHoro yyeTa [OMKHbI UMETb 3arofloBOYHbIE JaHHbIE: HAUMEHOBaHWe perncTpa, HauMeHoBaHue
opraHusaumu, nogpasgeneHns. B peructp BNucbIBaloTCA AaHHble O MOCTYNMBLUEN NapTuM 4OKYMEHTOB: AaTta u
NopsaKOBbLIA HOMEep 3anucK (NopsAKOBbLIA HOMEpP 3anncK exerogHo HadMHaeTces ¢ N 1), UICTOYHUK MOCTYNNeHus,
HOMEp U gaTta NepBMYHOIO YYETHOrO AOKYMEHTA, KOMMYECTBO MOCTYMNUBLLNX OKYMEHTOB U CTOMMOCTb.

4.3.2. CyMMaprIVI y4yeT NoCTynneHnA SNMEeKTPOHHbIX CETEBbIX JTOKanbHbIX JOKYMEHTOB Be4eTCA B 3JIEKTPOHHOM
peecTpe B COOTBETCTBUM C NokasaTenamm n.5.3.1, ¢ YKa3aHueM faTbl 3arpy3ku I'IOCTyrIJ'IeHVIVI B CUCTEMY.

4.3.3. CymMmmMapHbIVi y4eT NOCTYNNEHNS 3MEKTPOHHBIX CeTEBbIX yAaneHHbIX JOKYMEHTOB BEAETCS B ANIEKTPOHHOM
peecTpe C OTpaxeHneMm crnegyoLmnx nokasarenen: gaTel 1 NOPSALAKOBOrO HOMepa 3anvcu, PEKBU3NTOB
NMLEH3NOHHOro AoroBopa (HasBaHWsi U HoMepa AOKyMeHTa, Cpoka ero AenCcTBusl, CTOMMOCTH), konnyectea 6a3
AaHHbIX (NaKeTOB) M BKIMIOYEHHbIX B HUX HA3BaHWUNA.

[Mpn noacyeTe cymMmMapHOro KonMyecTBa Ha3BaHMI UCKMYaTCa oy bnupyowmecs Ha3BaHWs B MakeTax Ha O4HON
nnatdopme.

4.4. [loKyMeHTbI, NOATOTOBMNEHHbIE K MpUeMy B 6G1ONMoTeYHbIn oHA, NoABepraTcsa nepBrMYHON obpaboTke 1
NHOMBUOYANbHOMY Y4eTy.

4.4.1. hpmBrayanbHbIN y4eT JOKYMEHTOB OCYLLECTBMNSETCA MyTeM NPUCBOEHNS KaXAoMy 3K3eMMNspy AOKYMEHTa
perncTpauroHHOro HoMepa, MHOro 3Haka B Ka4ecTBe pPermcTpaumMoHHOro HoMepa (CMCTEMHOro HoMepa
KOMMNbIOTEPHOW NporpaMMbl, LUTPUXKOAA W ApYyrux). VIHAMBMAYyanbHbI HOMep 3akpennseTcs 3a JOKYMEHTOM Ha
BCE BpPeMS ero HaxoxaeHus B poHae 6ubnuotekn. PernctpauoHHble HOMepa NCKMYEHHbIX U3 hoHaa
AOKYMEHTOB He MpUCBanBalTCA BHOBb NMPUHATLIM JOKYMEHTaM.

PerncrtpaunoHHble Homepa NpoCcTaBNATCA HEMNOCPEACTBEHHO Ha OOKYyMEHTax U OTpaXxarkTCA B perncrtpe
nHanBunayanbHOro y4yeta OKyMEHTOB, NPUHATOM B 6ubnuoTeke.

Pernctpbl nHAMBYAYanbHOro yYeTa AOMKHbI MMeTb 3arofioBOYHbIE JaHHbIE: HAMMEHOBaHWe perucTpa,

HaMMeHOBaHWe opraHu3aLuunn, CTPYKTYPHOro noapasgeneHus. B pernctp BNnCkIBaOTCA AaHHbIE O KaXXaoM
AOKYMeHTe: gaTa 3anuncy B perncTpe, perucTpaumnoHHblii Homep, kpatkoe bubnuorpaguyeckoe onvcaHme
OOKyMeHTa (aBTop, 3arnaBsue, TOM, YacTb, BbiMyCK, MECTO M rof U3aaHus), LeHa AOKYMEHTa, yka3aHHasi B
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conpoBoanTesIbHOM OOKYMEHTE.

4.4.2. NngvBuayanbHbIA y4eT Nnepnogmyeckmx n3gaHnm BegeTcs B permcTpaumoHHON KapToTeke Nnepuoanyeckmnx
n3gaHun, npegHasHayeHHoM Ans yyeTa Kaxaoro Ha3BaHus U KaXK4oro aK3emMnnspa, unm B aBToMaTtu3mpoBaHHOM
6a3e gaHHbIX.

[ns nepnoanyecknx N3faHvuin B Ka4ecTBe perncTpauroHHbIX HOMEPOB MOTYT MCMOMb30BaTbCA Mtobble
naeHTNdUKaLMOHHbIE HOMEpPA: CUCTEMHBIN HOMEpP B aBTOMaTU3MpoBaHHOM 6ase AaHHbIX, perncTpaLmMoHHbIN
(MOpsAKOBBIN) HOMEP 3anuCK B PEerucTpaLmnoHHOW KapToTeke.

4.4.3. npnBmayanbHbIN y4eT JOKYMEHTOB, MMEILLMX B CBOEM OhOpMIIEHUN AparoLeHHble MeTannbl 1 (1nw)
AparoLeHHble KaMHN 1 OTHECEHHbIX K KaTeropum cedoBOro XpaHeHusi, OCYLLLECTBMSIETCS B creLmanbHOM
peructpe, B KOTOPOM, KpOMe TpaguLMOHHbBIX NOKa3aTenen, JaeTcsa onnucaHne BHELWHEro 0popMIeHns JOKYMEHTa.
Kaxxabln NUCT permctpa conpoBoXaaeTcsl UTOFOBOM 3anuCbio C YKa3aHWeM AaTbl €e COCTaBMNeHUst U KonuyecTsa
OonucaHum Ha nucTe.

4.4.4. B pernctpax MHANBUAYaNbHOMO y4eTa B MPMMEeYaHusX yKasbiBaeTCa Hannune n Bua npunoxeHns K
OCHOBHOMY [JOKYMEHTY, a Takke 0COOEHHOCTIN 9K3eMNnApa LeHHbIX U PeAKUX JOKYMEHTOB (Hanpumep, Hanuine
YHMKanNbHOro nepenneTa, MaprmHanui, gedektos v 1.n.). Mpy Hannyum nacnoprta JOKYMeHTa JaeTcs OTChinka K
HeMmy. B npumevaHusax MoxXeT ykasblBaTbCs NPUHAAMEXHOCTb AOKYMEHTA K KaTeropmum KHMKHbIX NamMATHUKOB.

4.4.5. NnpnBmayanbHbIN y4eT 3NEeKTPOHHbIX CETEBbIX NTOKamnbHbIX JOKYMEHTOB OCYLLECTBMSAETCA NyTemM BBOAA B
a3y AaHHbIX MeTanHopMaLmMm O 3arpy3ke JOKYMEHTa B 3NIEKTPOHHY BUbnmMoTeky ¢ aBToMaTU4eCKUM
NPUCBOEHMNEM UOEHTUPUKALNOHHOTO (CUCTEMHOrO) HOMEpPa KaXaoMy OOKYMEHTY.

4.4.6. uguBuayanbHbIN yYeT 3N1EKTPOHHbIX CETEBbIX YAaneHHbIX JOKYMEHTOB OCYLLECTBNAETCS B 3/IEKTPOHHOM
BMAE NyTeM peructpauuv 6as gaHHbix (NakeToB) 6e3 NPUCBOEHNS UM PErucTpaLMoHHOro HoMepa.

B peecTp nHanBMAOyansLHoro yyeTta ceTeBblX YAaneHHbIX 4OKYMEHTOB BKIHOYAKTCH OCHOBHbIE XapaKTepUCTUKM
6a3bl AaHHbIX (NakeTa): onucaHne 6a3bl 4aHHbIX (Ha3BaHWe, MPON3BOANUTENb, NNaTdopma u (Mnu) agpec Bxoaa),
CPOK OKOHYaHUsi NpaBa JOCTyna, KONMYECTBO Ha3BaHUN, BXOAALLMX B 6a3y AaHHbIX (NakeT).

B konuyecTBO Ha3BaHWi BKItOYaeTCHa 0bLee KONMYeCTBO NOJSTHOTEKCTOBBLIX AOKYMEHTOB (KHUT, XXYpHaroB, raser,
naTeHTOB, CTaHAAPTOB U APYrUX AOKYMEHTOB, Yy4MTbIBAEMbIX B 6MGnnoTeke). He BknoyatoTCA B 3TO KONMYECTBO
OOKYMEHTbI, KOTOpble 00bIYHO HE U3JalTCA OTAENbHO B NevYaTHOM dopmaTe, Takme Kak npounm KOMNaHui,
cTatTucTnyeckne Tabnuubl, aHanuTU4eckne Matepuarnsl MmapkeTuHra. [Ins 6a3 gaHHbIX (NakeToB), He coaepXKaLux
NMOJTHOTEKCTOBbIX JOKYMEHTOB, B PEKBU3NTE "Ha3BaHMEe" NpoCcTaBNsAeTCca eanHMLa.

4.5. [lokyMmeHTbI, BkNtoyaemble B oHA 6MbnmoTekun, mapkupytotcs. [1py 3ToM MOryT GbITb NCMOMb30BaHbI
LUTEMMENU, KHWXHbIE 3HaKkv, UHAMBMAYabHbIE LUTPUXOBbLIE KOAbl, ApYyrne Buabl MapkmpoBku. OCHOBHbIE
TpeboBaHus, KOTOpble AOMKHbI cCOBMAAaTLCS NPU MapKUPOBKE AOKYMEHTOB: 0603Ha4Ye HMe NpUHaANEexXHoCTH,
acTeTuKa, AONMTOBEYHOCTb MAPKMPOBOYHOIrO 3HaKa, COXPaHHOCTb TEKCTa UM OPYrov 3HaKOBOW MHOPpMaLUK.

4.6. Ha gokymeHTax, ABMASIOLMXCSA NPUIOXKEHNEM K OCHOBHOMY HOCUTEMIO U €r0 HEOThEMITEMOW YacTbHo,
NPOCTaBNSOTCS Te e PEeKBU3UTbI, YTO U HA OCHOBHOM [OKYMEHTE.

4.7. SJ'IeKTpOHHbIe ceTeBble NToKallbHble OJOKYMEHTbI U 3N1IEKTPOHHbIE CeTEBbIE YaaneHHble JOKYMEHTDI
I/I,El,eHTI/|¢)VILI.I/IpyI'OTCF| cneunanbHbIMU NporpaMMHbIMU cpeacTBamMu.

4.8. Ha nprHATbIX NEPBUYHBIX YYETHbIX JOKYMEHTax NPOn3BOAMTCS 3anuck, NOATBEPXKAAOLast, YTO NOCTYNMUBLLNE
AOKYMEHTbI MPUHATLI B 6MBNMoTeYHbIn oHA kak B 06beKT 0c060 LIeHHOro ABMXUMOro nMyLLecTsa (aanee -
ouan) unm kak B 06beKT MHOTO ABUXMMOrO UMYLLLECTBA.



4.9. MepBunYHblE YYeTHbIe JOKYMEHTbI, MoATBepXaatoLwmue dakT NocTynneHus, nepegatotcst B Gyxranteputo ans
BKJTOYEHUS B y4eT 6UbnmoTeyHoro doHaa.

4.10. ExxekBapTansHo, npu ycnosuu nameHexHus coctasa OLN, ceeneHus o6 obLiem Konnyectse u CTOMMOCTH
OOKYMEHTOB, BKITIOYEHHbIX B COCTaB 6MbnnoTeyHoro hoHaa, kKak 06bekT 0cob0o LeHHOro ABMXMMOro UMYLLLECTBA,
nepefarTcs yupeanTernto.

V. YyeT BbIObITUA JOKYMEHTOB 13 bubnunoTtevHoro goHaa

[okymeHTbl BbiObIBaOT M3 61ubnmnotevHoro ooHAa B CBA3U C PU3UYECKON yTPaTON UM YacTUYHON NMBO NonHom
yTpaTon noTpebunTenbCkMx CBOMCTB. BbiObiBatoLLMe OKYMEHTbI UCKIToYatoTca n3 6ubnuoteyHoro doHaa u
CMMCbIBAKTCHA C BO3MOXHOCTbIO NocreaytoLlert 6e3Bo3mesgHon nepegaym B gpyrve 6ubnuotekn nnbo
peanusauuu.

5.1. UckntoyeHne JOKYMEHTOB 13 BUBIMoTeYHoro poHaa AonyckaeTcs No crieayloLwym npuyrMHam: ytpara,
BETXOCTb, Ae(PEKTHOCTb, YCTApEesoCTb N0 COAEPXKaHMI, HENMPOMUITbHOCTD.

HenpodunnbHOCTb [OKYMEHTOB yCTaHaBnNuBaeTcsa Ha ocHoBe [Mpoduna komnnekToBaHusa hoHAa UM MHOTo
HOPMaTMBHOIO AOKYMEHTa, yTBepXaaeMoro pykosoamtenem 6ubnuortekun. Mo npuynHe HenpodunbHOCTU MOTYT
ucknovaTbes M3 PoHAA AOKYMEHTbI, He KOMMNNeKTyeMble 61bnmoTekon (Npu oTkase OT KOMMEKTOBaHMSA
OTAENbHbIX KaTeropui LOKYMEHTOB), U3nuiiHe AybrneTHble 3k3eMnnspbl, 3aMeHeHHble 6onee NonHbIMKU No
COAEPXaHWI, NyYLLMMU MO 0hopMAeHNto, OU3NYECKOMY COCTOSHMIO M3OAaHUAMMU; MO UCTEYEHNN CPOKa XpaHeHus
AOKYMEHTOB, NPV HU3KOM YPOBHE YMTaTENbCKOro cnpoca, Npyv HeCOOTBETCTBUN 3NEKTPOHHBLIX JOKYMEHTOB
TEXHUYECKOMY 1 MporpaMMHoMy obecrneyeHnto GubnmoTekn.

5.1.1. VickntoyeHne [OKYMEHTOB MO NPUYMHAM yCTaperiocTy No CoaepXaHunio, HenpounbHOCTH
(mManocnpalwmBaemMble), a Takke Mo NpuYNHamM BETXOCTU U AeEKTHOCTN He AOMNYCKaeTCs N0 OTHOLUEHMIO K
€[MHCTBEHHbIM 3K3eMnnsipam JOKYMEHTOB NOCTOSHHOIO (6eCCPOYHOro) XpaHeHus.

5.1.2. VickntoveHne OOKYMEHTOB, OTHECEHHbIX K KHMXHbIM NaMATHUKaM, 0ONYCKaeTCA TOJIbKO MO NpUYnHe yTpaThbl
npun yCnoBumn oTpaxeHnq MHGOPMAaLMKN O KHUXKHOM NaMATHUKE B PeecTpe KHMXKHbIX NaMATHUKOB.

5.2. BbibbITve fOoKyMeHTOB 13 BubnunoTteyHoro hoHaa odopmnseTca AKTOM O CNUCaHWUM UCKNIOYEHHbIX 06 bEKTOB
6ubnroTeyHoro doHaa (aanee - AKT o cnvucaHum) no dopme (ko no OKY10504144), yTBep>KAEHHON NpuKasoM
MuHucTtepcTBa dmHaHcoB Poccuiickont Pegepaumm ot 30 mapta 2015 r. N 52H "O6 yTBEp)aeHun dopm
NEPBUYHbIX YHETHbIX JOKYMEHTOB 1 PETMCTPOB ByXrantepckoro yyeta, NpyMeHsAEMbIX OpraHamMu rocyapCcTBEHHON
BacTu (roCYy1apCTBEHHbIMU OpraHamMun), OpraHamm MeCTHOr0 camoynpaBneHns, OpraHamu ynpaBneHuns
rocyapCTBEHHbIMU BHEGHDKETHBIMU POHAAMMU, TOCYAAPCTBEHHBIMU (MYHULMNANBHLIMUW) YYPEXOEHUSMU, U
MeToaunyeckux ykazaHui no ux npumeHeHu" (3apernctpmpoBaH B MuHmuctepcTtse toctuumm Poccuiickoi
depepaumn 2 ntoHa 2015 r., permctpaymoHHbin N 37519, ohmumanbHbIn MHTEPHET-NOPTan NpaBoBOW
nHdopmaumu http://www.pravo.gov.ru, 8 nonsa 2015 r. N 0001201506080020), ¢ uameHeHUsiMU,

BHECEHHbIMW Npuka3om MuHncTepcTBa rHaHcoB Poccuiickon Pegepaumm ot 16 Hoabpsa 2016 r. N
209H(3aperucTtpupoBaH B MuHuctepcTtse toctuumm Poccunckon ®enepauun 15 gekabpsa 2016 r.,
pernctpauunoHHbii N 44741, ocmumanbHbIi MUHTEPHET-NnopTan npaBoBov nHdopmaumm http://www.pravo.gov.ru, 19
aekabpst 2016 r., N 0001201612190019).

(MyHKT B pegakumm, BBeaeHHom B aenicteue ¢ 14 mapta 2017 roga npukasom MuHKynbTypbl Poccum oT 2 dheBpans
2017 roga N 115.

5.3. K AKkTy 0 cnucaHum npunaraeTcsi CMCOK Ha UCKoYeHne ob6bekToB 6ubnmnoTeyHoro hoHAa (aanee - Cnmcok),
KOTOPbIV BKMOYAET crieayloLllme CBeAEHUS: PErMCTPALMOHHBLIN HOMEP U LWNMP XpaHEHUS AOKYMEHTa, KpaTkoe
onbnuorpaduryeckoe onucaHue, LeHy AOKYMeHTa, 3adMKCMPOBAHHYIO B PErMCTPe MHAMBUOYANbHOMO yyeTa
OOKYMEHTOB, KO3(D(PULMNEHT NEPEOLIEHKN, LLleHY NMOCIe NepeoLLeHKM 1 00LLYH CTOMMOCTb UCKMOYaeMbIX
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OOKYMEHTOB.

[ns neyaTHbIX JOKYMEHTOB BPEMEHHOIO XpaHeHUs AOMNyCcKaeTCs 3aMeHa CrnmMcka KHWXKHbIMU ddopMyngpamu.

[nsa nokymeHToB, 06paboTaHHbIX rPynnoBbIM (YNPOLLEHHbLIM) CNOCO60M, BMECTO CNncKa JaeTcs nepeyeHb
perncTpaumnoHHbIX HOMEPOB, BUA UCKTIOYAEMbIX U30aHUNA, X KONMYECTBO.

5.4. K AKTy 0 cnucaHum no npuynHe ytpaTbl U CIUCKY MpunaraTca JOKYMEHThI, MOATBEPXAAlOLLMeE yTpaTy
(nosicHMTenbHaga 3anucka, B Criydyae Kpaxu Unun XULLEHUs - MPOTOKON, akT, 3aKNio4YeHe YNONMHOMOYEHHbIX
OpraHoB, Npu Bo3melleHun yuiepba - PUHaAHCOBbIM AOKYMEHT O BO3MeLLeHUn yulepba).

BoamelleHre yuTaTensMu yuepba gonyckaeTtcst B popMe 3aMeHbl yTEPSHHOTO AOKYMeHTa paBHOLIEHHbIM GO
nyTeMm AeHEeXHoN komneHcauuu. MNpu npreme AEHEr OT YutaTenein B3aMeH yTepPsiHHbIX KHUT MU OPYruX
[LOKYMEHTOB COCTaBMsSIETCS MPUXOAHbLIN OpAep, U YNTATENIO BblAETCsl KBUTAHLMS YCTaHOBIIEHHOrO o6pasLia.

5.5. MNpwn BO3MeLLEHUN YuTaTeNnem yLuep6a CTOMMOCTb YTpa4YeHHbIX JOKYMEHTOB yCTaHaBNMBaeTCA AKCnepTHOM
KOMUCCUEN NO OLEeHKe AOKYMEHTOB, Ha3HAYEHHOW NPUKa3oM pyKkoBoaMTENS onbnuoTeku.

Mpy yTepe Unu XuLeHNn LUEeHHbIX U PeAKUX KHUT Ana onpeaeneHns ux CTOMMOCTY KOMUCCUSI MOXET NpuBrekaThb K
cBoell paboTe COOTBETCTBYIOLLMX SKCMEPTOB, a TaKXe MCMoNb30oBaTbh MaTtepuarbl Hay4HO-MeTOONYECKNX LIEHTPOB,
KHWKHBIX ayKLMOHOB M SipMapok. B aTux crnyyasx onpegeneHve npuumHeHHoro yulep6a npeaenbHbIMm
Koa(hp1LMEHTAMMN KPAaTHOCTU HE OrpaHUYMBaEeTCs.

5.6. AKT 0 cnncaHun NO OQHOW M3 NPUYMH, YKa3aHHbIX B N.5.1, C NTPUNOXEHHbIM CMMCKOM MOANUCHLIBAETCS
npegcegartenem n YneHamm KOMUCCUM MO clMcaHuio o6bekToB 6MbnnoTeyHoro doHAaa, yTeepxaaeTtcs
PYKOBOAUTENEM YUPEXAEHWS.

5.7. Nocne yTBepxaeHMs AKTa O CMMCaHUN OCYLLECTBNAIOTCA MEPONPUSATUS NO NepepacnpeneneHunio u
peanusauumn cnucaHHbIXx 06bekToB GubnMoTevHoro oHaa.

5.7.1. CnucaHHble 00bEKTbI, UCKITHOYEHHbIE N3 BMBIMOTEYHOro hoHAA MO NPUYMHAM BETXOCTU, 4EEKTHOCTH,
yCTapenocTu No CoOAep>XaHuto, MOTyT nepeaaBaTbcs Ha 6€3B03Me3HON OCHOBE HOPUANYECKUM U (hrU3NYEeCKUM
nuuam. HeBocTpeboBaHHbIE B TeYEHME LLECTU MECSILIEB C AAaThl CIMCAHUSA OKYMEHTbI MOTYT HanpaBnsaTbCS B
NYHKTbl BTOPUYHOTO ChIPbSI.

(MoanyHKT B pegakumu, BBeAeHHoN B genctaue ¢ 14 mapta 2017 roga npvkasoMm MuHkynbTypbl Poccum oT 2

deBpanga 2017 roga N 115.

5.7.2. CnuncaHHble 06BHEKThI, UCKITIOYEHHBbIE U3 BUBIMOTEYHOro hoHAA MO NPUYMHE HENPOMUNBHOCTU, NepeaarnTcs
no peLUeHnto GubnmMoTekn B 0OMeEHHbIN hOHA B LieNsax AanbHelnwen nepegayn Ha 6€3B03Me3aHON OCHOBE
HEKOMMEPYECKUM, @ TakKe rocylapCTBEHHbIM KOMMEPYECKUM OpraHusaumsam unv Ans peanvsauuy lpuanyecknm
n pusnyeckum nuuam. HeesoctpeboBaHHbIE UM Hepeanu3oBaHHbIE B TEYEHME LWEeCTU MecsLEB C AaTbl CMcaHus
OOKYMEHTbI MOTyT nepeaaBaTtbcs Ha 6€3B03Me34HON OCHOBE HOPUANYECKMM U hranyecknm nuuam nnbo
HanNpaBnsATbLCSA B MYHKTbl BTOPUYHOIO ChIpbS.

(MoanyHKT B pefakunn, BBeaeHHoW B Aericteue ¢ 14 mapTta 2017 roga npukaszom MuHKynbTypbl Poccum ot 2
deBpana 2017 roga N 115.

5.7.3. Tpu OTCYTCTBUM MYHKTOB BTOPUYHOTO CbIpbsi UIK B CriyYasix, Korga chada JOKYMEHTOB Ha nepepaboTky
3KOHOMMWYECKM HellernecoobpasHa, COTPYAHMKM BUBMNOTEKN YHUUTOXKAKOT UCKITIOYEHHbIE M3 G1GnMoTeYHoro hoHaa
[OKYMEHTbI B CrieumanbHO OTBEAEHHOM 15 9TUX Lieneil MecTe B NPUCYTCTBUM YNONHOMOYEHHbIX yupeauTenem
n1L, KOTOPbIE COCTaBMSAOT akT 06 YHUUTOXEHUM CNUCAHHbLIX 06bEKTOB BUGNMOTEUHOrO hoHAaa.

B AkTe 0 cnucaHuu oTpaxkarTcs HaMMeHOBaHWe, HOMep U JaTa JOKYMEHTa, NoATBEPXKAAKLErO peLleHme
OnbnunoTtekn o nepenave cnMcaHHbIXx 06BbEKTOB GBNOGNMOTEHHOrO hoHAa B OOMEHHbIN hOHA, JOKYMEHTA,
noaTBepXaatoLLero pelleHme 6MGnMoTeKkn o peannsaumm cnncaHHbix 06bekToB 6ubnunotTeyHoro boHaa
IOPUANYECKMM U (OU3MYECKUM NULAM, JOKYMEHTa, NoATBEPXKAaoLWEro pelueHne 6ubnmotekun o nepegaye Ha
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0e3B03Me3HON OCHOBE CMMNCAHHbIX 06 bEKTOB BUBNMOTEYHOrO hoHAA OPUANYECKUM U (PDUINYECKMM NTULLAM,
OOKyMeHTa, NoATBepXKAatoLWwero akT caayn cnmcaHHbIX 06BbEKTOB BMBIMOTEYHOro ooHAA B MYHKT BTOPUYHOTO
CbIpbsl, UNN akTa 06 YHUUYTOXEHUN CNIMCAHHBIX 06 bekTOB BMbNMoTEeYHOro hoHaa. BeiweykaszaHHble JOKYMEH Tl
npunaratTcs K AKTY O cNMcaHnn CO CMMCKOM OO BbEKTOB, UCKIMOYEHHbIX 13 6ubnuoteyHoro poHaa.

MckntoveHHble n3 6nbnmnoteyHbix poHAOB MUKPOOPMbI Ha ranoreHmgocepebpsiHON NeHKe noanexart caave kak
cepebpocoaeprkallne 0TXo4bl B COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccunckon ®enepauun.
(MoanyHKT gononHuTenNbHO BKNtoveH ¢ 14 mapTta 2017 roga npukasom MuHkynbTypbl Poccum oT 2 dheBpansa 2017

roga N 115)

5.8. MNocne 3aBepLUeHNsA MeponpUATAI, MPeayCMOTPEHHbBIX AKTOM O CMMCaHWUN UCKIIOYEHHbIX 06 beKTOB
6ubnnoTeyHoro oHAa, Nepsblvi 3k3eMnasap AKTa O CMMCaHWM CO CIUCKOM U JOKYMEHTOM, MOATBEPXAAoLWNM
BbIObITME, NepefaeTcs B Oyxrantepuio, BTOPON 3K3EeMMSp ocTaeTcs B NogpasfeneHnm, ocyLLecTBRAoWwem yyeT
6nbnmoTeyHoro goHaa.

Ha ocHoBaHuu AKkTa 0 cnMcaHun UCKIMOYEHHbIX 06bekToB BUBNMOTEYHOIO doHaa 61bnnoTeyHoe noapasaenexHne
n 6yxranTepV|9| BHOCAT U3MEHEHNA B COOTBETCTBYHOLLIMNE YYETHbIE NOKYMEHTDI.

5.9. AKTbI O CUCaHUK PErnCTPMpPYOTCH B KHUre CyMMapHoro yyeta 6ubnuotevHoro hoHaa (wnv Apyrom suge
perncTtpa CyMMapHoro yyeta BblObITUS JOKYMEHTOB, NPUHATOM B Bubnunoteke).

5.10. B pernctpaumoHHow kHure (Mnu Opyrom BUAE PErncTpa MHAMBMAYANBHOIO yyeTa JOKYMEHTOB, MPUHATOM B
OnbnunoTteke) NnpocTaBnseTca Homep 1 gata AKTa O CNncaHum.

5.11. Bce uckntoyaemble 13 poHaa 6ubnmoTekn JOKYMEHTbI (KHUMK, XypHarbl, Apyrue BUAbl JOKYMEHTOB) AOSKHbI
ObITb COOTBETCTBYIOLLMM 06pa3oM 0hOpPMIIEHbI: crieumanbHbIM LWTEMMENEM AOSKHbI OblTh MOralleHbl WTammbl
onbnmnoTekn.

5.12. OneKTpoHHbIE CeTeBble NoKarbHble AOKYMEHTbl yAansTCca U3 aNeKTPOHHOW 6MBnIMoTekn Ha OCHOBaHNN
AKTa 0 CMCaHWK C yKa3aHWeM NpUYMHbI UCKNIOYeHUs:. HaumeHoBaHWe, HOMep 1 AaTa akTta BBOAATCs B 6a3y
AaHHbIX B KayecTBe MeTanHdopmaLmMmn K COOTBETCTBYHOLLEMY AOKYMEHTY.

Ha ocHoBaHWV BBeAEHHbIX CBEAEHMIN NMPOrpaMMHbIM CMOCO60M hopMupyeTcs nepeyveHb AKTOB O ClMcaHnm
(peecTp cymmapHOro yyeTta BblObITUS CETEBbLIX NMOKaNbHbIX AOKYMEHTOB) 1 NepeyYeHb CNCaHHbIX OO bEKTOB
3NEeKTPOHHOW 61bNMoTeKkn (peecTp MHAMBUAYANBHOrO y4eTa BblObITUA CETEBbIX NMOKaNbHbIX JOKYMEHTOB).

5.13. BbIGbITME 9MEKTPOHHBLIX CETEBBIX YAANEHHbIX JOKYMEHTOB He ohopmnAeTcs cneumanbHbIM JOKYMEHTOM.
lMoaTBepxaeHuem BbIObITUS ABNSETCA NCTEYEHMe CpoKa AeNCTBUA AOKYMeHTa ([oroBopa, KOHTpakTa,
TNIMLEH3NOHHOTO CornatleHnst), ohopMIIEHHOrO Ha NPaBo AOCTynNa K onpeAeneHHon 6ase fgaHHbIX (MakeTy)
ceTeBbIX JOKYMEHTOB, N OTCYTCTBME JOroBopa, KOHTPaKTa, IMLIEH3MOHHOrO cornalleHns, odOpMIIEHHOrO Ha
HOBbIN CPOK.

5.14. ExekBapTanbHo, Npu ycrnosun nameHeHus coctasa OLAW, obwne cBegeHns 0 KOnM4ecTBe U CTOMMOCTH
OOKYMEHTOB, CMMCaHHbIX 13 6ubnunoteyHoro poHaa, kak o6bekTa 0cob0 LIEHHOro ABMXMMOrO UMYLLLECTBA, C
ykasaHueMm nepeyvHsi AKTOB O CUcCaHuu, NPUYUH U HanpaBrneHuin BbIObITUSE LOKYMEHTOB, NpeacTaBnaTCs
yypeauTtento. KonnyecTtso BbiObIBaOLWMX JOKYMEHTOB HE JOJIKHO NPEBbILLAThL KONMMYEeCTBa BHOBb MNOCTYNakoLLmnx
OOKYMEHTOB B OMOGMMOTEYHbIN POHA,.

VI. YyeT utoroe gsmxeHuns 6ubnmoteyHoro ooHga

6.1. Torn gBukeHnss oOHOOB NOABOAATCA B KHUe CyMMapHOro yyeta 6ubnmoteyHoro dooHaa (Mnu gpyrom
perucTpe CyMmMapHoro yyeTa, NpUHATOM B 6UGNMOTEKE) HA OCHOBAHUN AAHHBLIX CYMMAapHOro y4eTa o NoCTynneHun
N BbIGLITUN JOKYMEHTOB.
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MToroBble faHHbIe UMEIDT YeTbipe oB6A3aTenbHbIX NoKa3aTensa: COCTOANO Ha Havyano rofa, MocTynuIo 3a rof,
BbIGbINO 3a rof, COCTOMT Ha KOHeL, roaa.

WToroBble faHHbIE MO 3NIEKTPOHHbLIM CETEBbLIM yaoaneHHbIM AOKYMEeHTaM npeactaBiAaoTCd cnegywmnmMmm
noKasaTtendamMmmn y4eTHbIX eQnHUL: COCTOAI0 Ha Havano roaa, oopMIIEHO B [OoCTyn B Te4eHne roga, ooctyn

npekpalleH B Te4eHne roga, CoCTouUT Ha KoHel roga.

6.2. CBegeHnsA 06 MTOroBbIX AaHHbIX PUKCUPYIOTCA B (hOPME roCyAapCTBEHHOW CTaTUCTUYECKOM OTHYETHOCTMU U
npeacTaBnsaTCs ANs Lenen rocyaapcTBEHHON CTaTUCTUHECKON OTHETHOCTY.

WTorosble aaHHble 06 06MeHHOM hoHAEe He BKMYatoTcsa B obLime nokasateny 6ubnmnoreyHoro oHaa.

VII. NpoBepka Hannumust 4OKYyMeHTOB 6ubnuoteyHoro oHaa

7.1. MNpoBepka Hanuuna JOKyMeHToB 6ubnmoTeyHoro cdhoHaa (fanee - nposepka oHAa) NPOM3BOAUTCS B
o06s3aTenbHOM MopsiaKe:

Npu BbISIBNEHNW (haKTOB XULLEHWS, 3roynoTpebneHns unm nopym JOKYMEHTOB;

B Cly4ae CTUXUINHOro 6eAcTBUs, NoXxapa Unm Opyrnx YpessblYanHbiX CUTyaLWii, Bbi3BaHHbIX 3KCTpeMarbHbIMU
YCIroBUSIMMU;

npv peopraHM3aumn unm nukemgaummn 6nbnmotexu.

Ons npoBegeHnda NpoBepoK pykoBoanTenem opraHm3aumn HasHa4aeTca KOMUCCusa, B COCTaB KOMUCCUN OO0JKEH
BXOAUTb npeacrtaBuUTesb 6yxranTepv|v|.

7.2. NpoBepka hoHAa B NIIaHOBOM MOPSIAKE OCYLLECTBMASIETCH B CNeAyHoLLne CPOKU:

OOKYMEHTbI, UMetoLme B ohopMneHnn AparoueHHble MeTanbl U (MNn) gparoLeHHbIE KAMHU - €XXEeroHo;
OHA penKux 1 LIEHHbIX KHUT - OAMH pa3 B 5 neT;

doHabl Gubnunotek Ao 50 ThicAY yY4eTHbIX €AnHUL, - OAWH pa3 B 5 ner;

doHabl bubnmotek ot 50 4o 200 ThiCAY yYETHbIX €4MHUL, - OAVH pa3 B 7 NeT;

doHabl Gubnunotek ot 200 ThicaY A0 1 MUNMOHA YYETHbIX e4uHUL, - oanH pa3 B 10 ner;

doHabl 6ubnmnoTtek ot 1 Ao 10 MUNMMOHOB YYETHbIX €4MHUL, - OAWH pa3 B 15 ner;

doHabl 6ubnuoTek ot 10 4o 20 MUNIIMOHOB YYETHbIX eAUHUL, - 0auH pa3 B 20 neT;

oHabl GubnmnoTek cabiwe 20 MUMMMOHOB YYETHbIX €AUHNL, - 1 MUMSIMOH 3K3EMMNMSIPOB B rof.

MnaHoBas npoBepka poHAa GMBNNOTEKM MOXKET OCYLLECTBNATLCS NO3TANHO B COOTBETCTBUM C rpadhnkoM
npoBeAeHMs NPOBEPKN BCEro (POHAA UM ero YyacTtu (B TOM YMCHE PEAKMX U LIEHHbIX KHWUT) C OnpeaenieHneM CPOKOB

N KoJn4yecTBa nnaHmpyemoro obbema paGOTbI.

7.3. I'IpoaepKa OINTEKTPOHHbLIX CETEBbLIX JTOKallbHbIX JOKYMEHTOB OCYLLUECTBNAETCA NO KONIMYEeCTBEHHbLIM
nokasarendam, a TakKe No KOHTPOJIbHbIM CyMMaM, NO3BOJNIAOLLNM BbiABUTb N3BMEHEHNA B JOKYMEHTE.



[MpoBepka LOCTYMHOCTU SNEKTPOHHbIX CETEBbIX YAareHHbIX JOKYMEHTOB OCYLLLECTBASETCS C agpecoB Bxoaa,
YKa3aHHbIX B peructpe nHognenayarnbHoOro yyeta.

7.4. MNposepka BCcero hoHaa MM ero 4YacTu 3aBeplLUaeTCcs COCTaBMNEHNEM aKkTa O pedynbTaTax NpoBeaeHus!
NPOBEPKM HaNUYUS [OKYMEHTOB GUGNNOTEYHOrO hOHAA U MPUMOXKEHUEM K HEMY CMCKa AOKYMEHTOB,
OTCYTCTBYIOLLMX MO HEYCTAHOBIEHHON NPUYMHE.

B akTe dpmkcupytoTcs ceefeHns o konuvectse [OKyMeHTOB 61bnmoTevHoro doHaa no AaHHbIM yyeTa;
AOKYMEHTOB, UMEILLUXCA B HANM4Mmn; JOKYMEHTOB, OTCYTCTBYOLWMX B 6G1bnmMoTevyHom oHae no
HeyCTaHOBMEHHON MpuynHe. B akTe Takxke ykasbiBalOTCA HOMep M AaTa akTa 0 NpoBeAeHnV NpeablayLlen
NpoBepKun. AKT C NPUMOXKEHNEM CNNCKA [OKYMEHTOB, OTCYTCTBYIOLLMX MO HEYCTAHOBIEHHOW NPUYMHE,
noanvcelBaeTcs npeacenatenemM n YrneHamu KOMUCCUU U YTBEPXKOAETCS PYKOBOAUTENEM YUYPEXAEHUS.

7.5. MNpu BbISiBNEHUM B npoLecce NpoBepku hoHAa OTCYTCTBYIOLUMX [OKYMEHTOB 1 HEBO3MOXHOCTW YCTaHOBMEHUS
BMHOBHbIX MWL, yObITKM MO HEJOCTa4YaM CNUCLIBAKOTCA B COOTBETCTBUM C AEACTBYIOLLMM 3aKOHOAATENbCTBOM.

VIIl. Jenonpon3BoAcTBO B OpraHM3aunmn yyeta ombnmotedHoro oHaa

8.1. OpraHusaumsa paboTbl C JOKYMEHTaMu Mo y4eTy 6ubnmoTeyHoro hoHaa oCcyLLeCcTBNAETCS No npasunam
BeAEeHWs [enonpon3BoacTBa.

8.2. CpoKku xpaHeH1s OKYMEHTOB yCTaHaBMMBalTCA B COOTBETCTBUM C [1prka3om MuHncTepcTBa KynbTypbl
Poccuiickon Pegepaumm o1 25.08.2010 N 558 O6 yTBepxaeHun "MepeydHs TUNOBbIX YNpaBaeHYEeCKNX apXUBHbIX
OOKYMEHTOB, 00pasyoLLMXca B NpoLecce AeATENbHOCTM roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO
camMoynpaBsfieHUs U OpraHuaaLmi, C yka3aHnemM CpoKoB XpaHeHus", 3apernctpmpoBaHHbiM MuHioctom Poccuinckon
depepaumn 08.09.2010 N 18380.

8.2.1. NocTosiHHO, A0 NuKBMAAUNN BMBNMOTEKN, XPaHATCH PErMcTpbl MHAMBUAYANBHOTO U CYMMapHOro yyeTa
AOKYMEHTOB 6ubnuoteyHoro ooHAa (PermcTpaumoHHbIe KHUMU, MHBEHTaPHbIE KHUMM, KHUMM CYMMAapHOro y4yeTa,
yYeTHbIN kaTanor, Tonorpacduyeckme onucK 1 katanoru).

8.2.2. B TeyeHune pecsatu net xpaHATcst AKTbl O CMMCaHUN UCKMOYEHHbIX 06 BEKTOB B1ubnnoTeyHoro oHaa 1 akThbl
0 npueme-nepeaaye CnucaHHbIX 06BbEKTOB BUGIMOTEYHOro choHAa.

8.2.3. B TeueHue NATK NeT XpaHATCS NepBUYHbIE YYETHbIE OKYMEHTbI, NOATBEPXKAAKOLME MNOCTYNNeHne
[OKYMEHTOB B BMONMOTEYHbIN hoHA (HaknadHble, akTbl O NpuemMe, akTbl caaun-npuemku).

8.2.4. [1o okOH4YaHMA o4epeHON NPOBEPKM (hOHAA XPaAHATCS akTbl O pe3ynbTaTax NPoOBEeAEeHNS NPOBEPKN HANNYnNs
OOKYMeHTOB 6ubnuotevHoro poHaa.

Pepakuusa gokymeHTa ¢ yuetom
M3MEHEHWUIN 1 A0MNONHEHUI NOAroTOBNEeHa
AO "Kopekc"
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